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A nurturing ethos permeates the nursery. Children are very well cared for. The relationships between staff and children are strong.  Staff make sure that every child is seen as an individual. The learning environment is well thought through by leaders. It is inviting and engaging, with lots of opportunities for children to explore indoor and outdoor learning experiences. Children readily engage in meaningful play
. - 
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Birmingham Federation of Maintained Nursery Schools

St Thomas Centre Nursery is federated with 8 other Birmingham Local Authority Maintained Nursery Schools. We have a shared vision to achieve a single sustainable organisation, city-wide, with strong strategic governance and leadership delivering an inclusive and safe child-led learning experience, strong family partnerships and outstanding outcomes for all children. 
[image: P1030059]At St Thomas Centre Nursery School our ethos is one of ‘Happy, Healthy Children Playing and Learning Together’ in a safe secure environment where they all experience success. 





[image: ]Children and families are at the heart of all we do and through critical reflection of our practice we aspire to the best possible outcomes for the children. Through our child centred pedagogical approach, which builds on every child’s individual strengths and the opportunities that they themselves initiate, we aspire to instil in them a lifelong love of learning.
[image: ]We seek to have a significant impact locally but also to model and support good practice more widely. As an inclusive setting we celebrate our diverse communities, cultural heritages and British Values, underpinned by a promotion of positive relationships and mutual respect.
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For more information, copies of polices and news updates visit our website at
https://stthomascentrenursery.sch.life

For all lastest news follow us on social media:
· our mobile app using the links below:
· Facebook: St Thomas Centre Nursery School
· Instagram: stthomascentrenurseryschool
· Twitter: @ThomasNrsryBrum
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St. Thomas Centre Nursery School
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Welcome to our Nursery School. We look forward to getting to know you, your child and your family.  We are a local authority maintained Nursery School, working closely with the Children’s Centre and Centre for Research in Early Childhood along with other services in the same building.  All aspects of the provision were graded as Outstanding following OFSTED inspections. The Nursery is currently managed by a Federated Governing Board and Head Teacher, and is staffed by qualified teachers, teaching assistants, nursery officers, play workers and support staff.

The Nursery has a variety of spaces for children and an extensive outside area. We aim to provide a welcoming and caring environment where children can explore, learn and develop. We plan a range of experiences which support children to become confident and motivated learners. 
We work in partnership with parents encouraging their involvement in nursery life. All children are valued equally, and we encourage children to have caring attitudes towards each other. 

We offer Nursery School education for children from 2 – 4 years old. Children will be offered places based on National and Local Authority criteria. All 3-year-olds are entitled to 15 hours of funded provision the term following their 3rd birthday. Children of working parents may be eligible for 30 hours places subject to eligibility and availability the term after their 3rd birthday.). Funded Nursery places for 2-year-olds are allocated according to the Local Authority eligibility criteria.
In addition, we are currently able to offer fee paying places and Extended Provision Places (Before and After School). We have a range of other services for families. Children move on to Primary School in the September following their fourth birthday.

15 hours and 30 hours information www.childcarechoices.gov.uk



[bookmark: _Toc488825884][bookmark: _Toc488826112] (
Nursery Hours
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The Nursery is open from 8.45am – 3pm Monday to Friday during term time.
Extended provision runs from 8.00am – 8.45am and /or 3.00pm – 4.30pm.

Part time funded places of 15 hours are allocated as either a beginning or end of the week place.

Beginning of the week:  	8.45am – 3.00pm Monday and Tuesday 
8.45am – 11.15am Wednesday
End of the week: 	12.30pm – 3.00pm Wednesday,
8.45am – 3.00pm Thursday and Friday  

30 hour funded places: 
Monday, Tuesday, Thursday and Friday 9am – 3pm 
(Additional time can be paid for) 


The Nursery School doors open at 8.45am until 9.15am.  We understand the need to be flexible for parents to take other children to school.  It is important to bring your child within this time. 
The doors will close promptly at 9.15am.
Children arriving after 9.15am will be given a late mark in the register.  Please call us if you are delayed and know you will be late so we can provide a dinner.  If we do not receive a message by 9.15am and your child arrives late we may not be able to provide a dinner. If children continue to arrive late we will review this with you and may ask you to attend for an afternoon session.

Extended provision
Parents can buy additional hours, including the other half of the week for children who have a free part time place. Additionally, parents can purchase the morning or afternoon on Wednesday. (Subject to places being available.)

Fee paying options include both full time and part time places, available for either a short day (8.45am-3.00pm) or with the addition of extended provision (8.00am – 8.45am and /or 3.00pm – 4.30pm).  

Please see the ‘Terms and Conditions’ pages later in this booklet for full details of fees. 
 (
Settling I
n 
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[bookmark: _Toc488825885][bookmark: _Toc488826114][bookmark: _Toc488825886][bookmark: _Toc488826115]                                                 
[image: R:\R Drive 17-18\Orange 17-18\Summer Term 2018\IMG_3663.JPG]New children are introduced into the Nursery gradually. This means we can support children as they get used to the Nursery. It is also an opportunity to get to know parents and carers. 



[image: ]
The move from home to Nursery can be difficult for some children and we expect parents to stay with their child at least for the first session. This also gives parents the chance to see the experiences on offer for their child.  How long we ask you to stay with your child will depend on how they settle. Please be patient as children take varying amounts of time to settle. 
                                                                  

[image: ]                                                                                                                    
[bookmark: _Toc450283874][bookmark: _Toc450284072][bookmark: _Toc488825888][bookmark: _Toc488826117] As your child settles you will be asked to stay in a parent’s space for a short time.  Please be aware this may be outside due to COVID-19 restrictions. 
When you start to leave your child during the settling in period, it is important you return at the time given. The amount of time your child stays will be increased as they become settled. Dinners will be introduced when the staff feel your child is ready and the time gradually extended until they are doing their full hours. 





[bookmark: _Toc488825890][bookmark: _Toc488826119] (
Collecting Children
)[image: ][image: ]
   



[bookmark: _Toc488825891][bookmark: _Toc488826120]We appreciate some parents have to collect children from other settings. If you need to collect early, please come at 2.30pm when the doors will be opened. Otherwise, we will ask you to wait until 2.55pm so as to not disrupt the last session of the day. It is important to collect children on time as they can become distressed if left and staff have meetings after the session ends. If you are late your child may be taken to Extended Provision for which a charge will be made (£12 is the cost of an extended provision place).

[bookmark: _Toc488825892][bookmark: _Toc488826121]Children should be collected by a parent or familiar adult. We do not allow children to go with another child under the age of 16. If a young adult is collecting your child, ID may be requested as proof of age. Please let the staff know if there is anyone who should not collect your child.  If you need someone not known to the Nursery to collect your child in an emergency, a password system is used. Unless we receive a message, children will only be allowed to go with adults named on their registration form.
[bookmark: _Toc488825893][bookmark: _Toc488826122] (
Attendance
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We encourage parents to bring their child to Nursery every day. Good attendance and punctuality is very important, and ensures that children are able to take full advantage of all the learning opportunities provided. If your child is going to be absent and you know this in advance, please let us know. Please also let us know the reason. You can do this by telephoning the Nursery on the first day of absence.

Parents will receive a half termly attendance print out. Please note that all absences are recorded regardless of the reason. This information is used as part of the Nursery’s return in the Local Authority School Census. The government set guidelines for attendance in schools and children are expected to attend more than 96% of the time. 

We positively discourage parents from taking holidays during the Nursery’s School term time. If absence is unavoidable parents are asked to complete an ‘absence request’ form. 

Birmingham City Council Parent Declaration Form State:
Periods of extended leave – 4 weeks or more: The maximum paid absence for a child from a provision when claiming EEE funding is four consecutive weeks. If you choose to remove your child for 4 weeks or more, funding will not be paid for that term and you may be charged by your provider for any sessions you have attended



Attendance Figures
	Attendance
	Approximate days missed in a year

	100%
	0

	95%
	10 (2 weeks)

	90%
	20 (4 weeks)

	85%
	30 (6 weeks) – nearly half a term

	80%
	40 (8 weeks) – over half a term








 (
95-100%
Well done! This is EXCELLENT!
In a whole school year this would equate to less than two weeks’ absence up to full attendance.
)[image: Image result for well done clipart]


 (
85-95%
Improvement needed!
In a whole school year this would equate to 
two or more weeks
, or the equivalent of 
one half
 day every week, of learning missed. 
)
[image: Image result for neutral face clipart]


 (
Less than 85%
Lots of Absence!
In a whole school year this would be 
more than 5 weeks
 of learning missed. 
)[image: Image result for sad face clipart]


Lateness means lost learning over a year:
5 minutes late each day   = 3 days lost
10 minutes late each day = 6.5 days lost
15 minutes late each day = 10 days lost
20 minutes late each day = 13 days lost
30 minutes late each day = 19 days lost
 (
Clothing 
)[image: ]

[bookmark: _Toc488825894][bookmark: _Toc488826123][image: ][image: ]Clothing should be easy for your child to manage and suitable for active and messy play. Always ‘dress for mess’. Please do not send your child in their ‘best’ clothes. Children are often in a hurry to get to the toilet at this age, and buttons and belts can make it difficult. We do encourage children to be independent in their use of the toilet, though of course we will help them if they have an accident.   A change of clothes in your child’s bag is essential. We encourage parents to begin toilet training when it is developmentally appropriate, and we anticipate that most children will be using the toilet independently and wearing pants by the time they are three years old. 

[bookmark: _Toc488825895][bookmark: _Toc488826124][image: C:\Users\alison\Pictures\parent presentaion pics\DSC08158.JPG]Outdoor play is an important part of your child’s day and we use our gardens every day. Children need to come with a warm coat, hats and gloves and suitable footwear for spending time outside. In wet weather we ask that children bring waterproof clothing and wellies so that they can continue to enjoy outdoor play. In the summer children wear sun hats. With your consent staff will apply appropriate sunscreen.
[bookmark: _Toc488825896][bookmark: _Toc488826125]
Please label your child’s clothes, especially school sweatshirts and coats.
Nursery sweatshirts, jumpers and tee shirts are available to buy from the school office.

[bookmark: _Toc488825897][bookmark: _Toc488826126] (
School Fund
)[image: ]



We ask for a voluntary contribution of £2 each week from each child attending for 30 hours and £1 for those attending for 15 hours. 
[image: ]
This is used in a variety of ways. This year it has contributed to Christmas presents, cooking, etc.  It helps to pay for additional items that are not covered by the school budget. We really do welcome your contributions which can be paid through Parent Pay.
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Healthy Eating
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[image: ]The Nursery promotes Healthy Eating, and all food provided is healthy.  We work closely with Apetito, our catering providers, who ensure our food meets nutritional standards. Vegetarian options are available.

We will always try to accommodate special diets on medical grounds with accompanying medical advice. 

[image: ]Please do not bring your own food to Nursery, unless you are providing a packed lunch for your child. If this is the case, please avoid bringing in any food that contains nuts as we often have children in Nursery who have food allergies. If you opt for a packed lunch, please provide COLD food for your child. We are not able to refrigerate or heat food brought in from home.

Staff will be happy to provide advice about ‘a healthy lunch box’ should parents need ideas. It is not necessary for parents to provide drinks for their child, as we provide milk and tap water for all children. British tap water is of a very high quality and safe to drink. 

Sample menu
[image: A close-up of a weekly schedule

Description automatically generated] 


 (
Learning
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[image: ]
We follow the Statutory Framework of the Early Years Foundation Stage (September 2021) and Birth to 5 Matters (2021). These documents underpin learning by supporting, promoting and developing positive attitudes towards learning. Children learn through carefully planned first hand activities both indoors and outdoors which are based on their development and interests. Each room has a planning board which is added to on a regular basis to show interests and learning. Please read it when you visit the room as they are always changing.  

[image: ]Practitioners plan together on a weekly basis. Staff keep detailed observations of children’s progress through notes, photographs and observations. This information enables staff to celebrate children’s achievements and assess their learning. All children are ‘celebrated’ and you will be encouraged to contribute to ‘Celebration Boards’, sharing information about your child’s learning and interests.
 
[image: Related image]We currently use TAPESTRY, an online learning journal to share details of your child’s achievements and progress with you.  The information we have on your child will be passed onto their primary school. There will be opportunities to meet with your child’s key worker during the year in addition to informal discussions. TAPESTRY is also our online newsletter as we are now a paperless school.  Look out for all updates in the memo section.   Please note – this system may be replaced during the year.

[image: E:\booklet\maths nov2013 043.JPG]Parents are encouraged to play an active part in their child’s learning. You can support your child’s learning in many ways, including contributing to your child’s online journal. Children have the opportunity to take home library books which you can share at home. We have family group lunches where you can join your child for lunch, as well as workshops throughout the year. 
	





[bookmark: _Toc488825898][bookmark: _Toc488826127] (
Special Educational Needs and Disabilities
)[image: ]




[image: ]We include all children in Nursery, treating each child as an individual, providing a curriculum and environment to meet individual needs as far as is possible, including children with special gifts and talents. We follow the ‘Special Educational Needs Code of Practice’ and have designated Special Educational Needs Coordinators.

We work closely with many professionals and agencies and will refer your child to them with your consent.  

We are regularly supported by an Educational Psychologist, Pupil and School Support, Communication and Autism Team Worker, Area Senco, Speech Therapists, visiting specialist support teachers and Health Visitors.  

[bookmark: _Toc488825899][bookmark: _Toc488826128][image: ]You will always be invited to meetings concerning your child that are held with other professionals and you will be kept fully informed, as we want to work in partnership with you for the benefit of your child.  

The Nursery has an Accessibility Plan and is committed to making all services universally accessible. 



[image: ][image: ]
[bookmark: _Toc488825900][bookmark: _Toc488826129][image: ]
                                                                            
        




[bookmark: _Toc488825901][bookmark: _Toc488826130] (
Illness and Medical Conditions
)[image: ]




[image: R:\R Drive 17-18\Photos 17-18\Red Room\Barbara\Spring term 2018\Jan 18th\P1070543.JPG]We recommend that your child has all appropriate immunisations before starting to attend Nursery, and that parents are vigilant in seeking prompt treatment if their child is unwell.  If your child is ill, and liable to be away for more than a few days, please inform us, so that we know that your child still wants the place. We usually have a waiting list and need to reallocate places promptly.

Please let us know if your child has an infectious or contagious condition, such as diarrhea or chicken pox. Keep your child at home until s/he has been free of symptoms for at least 48 hours (two school days), if suffering from diarrhea or vomiting in line with our ‘Illness and Medication Policy’. Please keep your child at home if you are not confident that they are well enough to participate fully in the Nursery day.  We cannot make alternative arrangements for sick children (e.g. to stay indoors over the lunch time period). If you have sought your doctor’s advice whilst your child is absent, ask for his/her advice about when they should return to Nursery.

The Nursery notifies the Health Protection Agency and parents when there are illnesses in the Nursery which potentially pose a serious risk to health (e.g. measles), but we do not notify parents about outbreaks of harmless conditions such as conjunctivitis or colds. We recommend that parents teach their children to wash their hands regularly especially after using the toilet, or before eating food, as this reduces the risk of infection spreading from child to child.

Generally no medicines will be administered in school other than those prescribed for long term health conditions such as inhalers or Epipens supported by a Medical Care Plans or Alert card.  If your child uses an inhaler frequently, please ensure they have a second one that can be left at Nursery. It is essential for us to know if your child suffers from any medical condition so we can ensure the necessary care plan is in place.
Please note that we do not administer prescribed antibiotics. Children receiving antibiotics should remain at home for the first 2 days following administration. 
Staff receive training to deal with specific long-term medical conditions. All staff have completed pediatric first aid training.



 (
Positive Behaviour
)[image: ]



Successful Personal, Social and Emotional Development is fundamental and underpins all other learning. Most children are friendly, cooperative and well behaved, most of the time. However it is not unusual for young children at times to display uncooperative or aggressive behaviour. This can have a negative effect on their own learning, and the learning of others and is therefore discouraged.

The Nursery Behaviour Policy aims to encourage:
· Self-discipline and an appropriate respect for other children, Nursery staff, parents and other people in general
· Good behaviour, good manners and a caring and helpful attitude
· Active and constructive play
The Behaviour Policy is available on the website. The Nursery has a ‘no smacking’ policy. 
Parents will be told of serious incidents of concern. However less serious matters will be dealt with by classroom staff. Staff will always be willing to discuss any concerns you have with your child’s behaviour and work in partnership with you to support positive behaviour strategies at home.

Care and Control
If staff become aware of or have need to become involved in situations where a child may be at risk of hurting themselves or others, or if the behaviour of the child seriously disrupts good order in the school or causes damage to property, staff may need to take steps to intervene physically. In such circumstances staff will follow the school’s policy for dealing with such situations. Any parents wishing to view this policy may do so on request. All staff have undertaken ‘Team Teach’ de-escalation behaviour training.

[bookmark: _Toc488825902][bookmark: _Toc488826131]Aggression Towards Staff
[bookmark: _Toc488825903][bookmark: _Toc488826132]Our aim is for the Nursery to be a happy and safe place for children, parents and staff. Therefore, we do not tolerate intimidating, aggressive, threatening or abusive behavior within the Nursery or against any of our staff, either in person or on the telephone. If such behavior does occur we will take action and deal with it robustly, involving the Police and Local Authority if necessary. This can result in the person concerned being banned from the premises and facing the possibility of legal action.




[bookmark: _Toc488825904][bookmark: _Toc488826133] (
Safeguarding Children 
)[image: ]



At St Thomas Centre Nursery we follow the policies and procedures from Birmingham City Council and Birmingham Safeguarding Children Board (BSCB) which includes the governments PREVENT Strategy.
Safeguarding children is a priority at this Nursery. When you leave your child you can be confident that they are in safe hands. All staff have appropriate and regularly updated Safeguarding training. We have robust recruitment procedures and all our staff have enhanced DBS checks. Staff have a legal obligation to record any injuries or concerns regarding a child.  The Nursery follows the Local Authority Child Protection Procedure and may on occasions have to contact other agencies such as Health and Social Care or Police without first informing parents. The Nursery has a Child Protection and Safeguarding Policy, and a Care and Control Policy. Both are available on the website.

Accidents happen in every Nursery, and if your child has an accident, it will be recorded and you will be informed.  If there is a serious injury, we will let you know immediately.  Please ensure that we always have a current contact number and that you tell us if your phone number or details change.

MOBILE PHONES
[image: C:\Users\SueB.ST-THOMAS-CN\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\BR8TMHDT\703658056_75f643702e[1].jpg]As part of our Safeguarding Policy, we ask you to switch off your mobile phone in the Nursery. Parents must not use their phone to take photographs in the Nursery. 

SMOKING 
[image: Image result for no smoking signs uk]Please note there is no smoking allowed either inside the building, or in the grounds.


COMPLAINTS
Nursery staff are proud of the very good relationships that they have with children and their parents. Please speak to the Room Lead in charge of your child’s class, if you have any concerns. If for any reason you are not then satisfied with the outcome, make an appointment to see the Deputy Head Teacher. The complaints policy outlines the procedures to follow should you wish to make a formal complaint following this and will be made available to you. 


[bookmark: _Toc488825905][bookmark: _Toc488826134]


EMERGENCY CLOSURES 
[image: E:\booklet\ORANGE OUTDOORS\DSCF0868.JPG] On rare occasions, usually due to bad weather, the nursery may not be able to open. If this is the case parents will be notified via TAPESTRY, the school website and social media platforms as soon as a decision has been made either by the local authority or the governing board. 

DATA PROTECTION
All personal data relating to children which is held on computer or in paper files is covered by the General Data Protection Regulations and will be treated in a manner that is fair and lawful. We will not give information about you to anyone outside the school without your consent unless the law and rules permit it. We are required by law to pass some of your information to the Local Authority and the Department for Children, Schools and Families.

[bookmark: _Toc488825906][bookmark: _Toc488826135]
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Equal Opportunities
 and British Values 
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The Nursery Equal Opportunities Policy is based on the Local Authority policy and underpins all aspects of Nursery life including the curriculum, staff appointments and training. 

[image: ]We value all children equally, have high expectations of them and provide a quality learning environment in which children and families can share, explore and celebrate the richness of cultural diversity, free from prejudice and discrimination. We aim to provide a safe learning environment which promotes the British Values of democracy, equality and the rule of law.

[image: ]
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Visits and Visitors
)[image: ]


We extend children’s learning experiences by offering a wide range of additional activities. These include local walks and visits to buildings of interest, shops, parks, farms, as well as other events. 

[image: ]Additional experiences are funded through our School Fund. For some visits, we may ask parents for a voluntary contribution to help meet the costs.

We regularly welcome visitors to nursery including theatre groups who work with the children, visitors from local schools and clinics, and other friends of the Nursery. We have many visitors from all over the world who come to see our excellent practice. We provide placements for students during the year including early years, childcare and trainee teachers.
 (
Transfer to P
rimary School
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[image: R:\R Drive 17-18\Photos 17-18\Red Room\Barbara\Spring term 2018\Jan 19th\P1070593.JPG]Children transfer to Primary School in the September following their fourth birthday. Children from this Nursery transfer to several different schools. 

You will receive information about applying for a Primary School place from the Local Authority during the Autumn Term of your child’s last year in Nursery. 


We will offer workshops on how to apply for a school place in the autumn term. 

School Admissions can be contacted on 

Telephone: 0121 303 1888

https://www.birmingham.gov.uk/schooladmissions





 (
St Thomas Centre
 Building
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We are fortunate to have a number of other services based in the St Thomas Centre building. We work in partnership for children and families. The building is also a hub for a variety of other services for families in the area.
[image: http://www.crec.co.uk/images/logo.png]
[image: http://www.crec.co.uk/CEYP%20logo%20full.jpg]The Centre for Research in Early Childhood (CREC) is a training and research base for Early Years Practitioners offering opportunities for study and qualifications.  As well as involvement in city initiatives they undertake research projects, both national and international. We work with CREC, as a lead school, to provide training leading to Qualified Teacher Status, specialising in Early Years. 

[image: A green and black text

Description automatically generated] Barnardo’s aims to improve the outcomes and life chances for all children, young people and their families by offering effective preventative and early intervention services that focus on those who are hardest to reach and are experiencing the greatest challenges in life.

[image: ] Citizen  are a social housing association based in the building. The nursery works with Citizen who provide our ground’s maintenance service. 
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Nursery Staff
)[image: ]


Teachers
Stuart Brown 		Interim Head Teacher/Designated Safeguarding Lead (DSL)                     
Lauren Davidson		Deputy Head Teacher/ (DSL)
Stella Kee			Teacher DSL
All of the teachers have Qualified Teacher Status and are Early Years Specialists.

Support Staff 
Eileen Dev			Day Care Manager (DSL)
Bayan Baban		Play Worker 
Delima Thomas		Play Worker
Fusna Khatun		Nursery Officer/Extended Provision Coordinator/DSL
Samina Kausar 		Play Worker
Eaman Rehman 		Play Worker
Lynette Wilmot		Play Worker (PT)
Claudia Sciacovelli 	Play Worker 
Lynda McDonnell		Teaching Assistant
Maz Bibi 			Play Worker 
Rhiannon Hyde		Teaching Assistant/DSL/Integration Lead (PT)
Sairah Majeed		Senior Nursery Officer/DSL
Vacancy			Play Worker
All teaching assistants and nursery officers are qualified to NVQ Level 3 or equivalent. 

[bookmark: _Toc488825908][bookmark: _Toc488826137]Clerical Staff
Kelly Garofalo		Interim Office Manager
Louise Sterling 		Administration Assistant

Other Support Staff
Stephen Muckley		Building Services Supervisor	
TBC 				Cook





[image: ]
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The Governing Board
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[bookmark: _Toc488825909][bookmark: _Toc488826138]The Governors are a group of people who oversee the work of the nursery. They provide support and challenge for the Federation, monitor progress and ensure the nursery meets all legal requirements. The governing board includes parent representatives.

The 9 schools of the Federation are clustered into 3 smaller groups, each served by a Local Committee. These groupings are:

	St Thomas Centre Nursery School
Lillian De Lissa Nursery School
Newtown Nursery School
	Allen’s Croft Nursery School
Jakeman Nursery School
Shenley Fields Nursery School
	Adderley Nursery School
Graceland’s Nursery School
Highfield Nursery School



CHAIR:
Sean Delaney - Operations Manager at the Centre for Research in Early Childhood   
                           (CREC) 

VICE CHAIR:
Michelle Howles - Co-Opted Governor

Clerk to FGB:
Ruth Mashiter - SIPS Education

Executive /Head Teacher's:
David Aldworth - Executive Head Teacher - Allen’s Croft NS,  Shenley Fields NS & Lillian De Lissa NS
Sharon Lewis - Executive Head Teacher - Adderley NS, and Highfield NS Newtown NS 
Samantha Richards - Executive Head Teacher- Graceland’s NS & Jakeman NS
Stuart Brown- Interim Head Teacher- St Thomas Centre NS

Governors:
Yasmin Akhtar - Co-opted Governor
Nursen An - Co-opted Governor
Sally Andrews - Co-opted Governor, Safeguarding Governor
Khatoon Bi - Parent Governor
Charlotte Bird - Co-opted Governor
Laura Brodie - Co-opted Governor
Yupu Lin- Co-opted Governor 
Roshni Myers - Co-opted Governor
Christine Pascal-Co-opted Governor 
Lorna Rose- Co-opted Governor 
Susan Sidaway - Co-opted Governor
Margaret Sullivan - Co-opted Governor 
Jacqueline White - Co-opted Governor 
Janine Maidment – Staff Governor

You may contact the Chair of the Board (Mr Sean Delaney) by sealed letter via our school office.
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We offer:

· Free part time places for children aged 3+ years
· 30 hours places for children aged 3+ subject to eligibility criteria
· Free part time places for qualifying two-year-olds subject to eligibility criteria.
· Fee Paying places for children from birth to 3 years – fees payable.
· Breakfast and After School provision – fees payable
· ‘Top up’ provision for children entitled to part time free provision - fees payable. 

Opening Hours:
Our opening hours are 8.00am – 4.30pm each day during term time.


FEES
	Provision
	Times
	Cost

	Full Week
	08:45 – 15:00
	£190

	Full Day
	08:45 – 15:00
	£39

	Half-Day Session
	08:45 – 11:45 OR 12:00 – 15:00
	£19.50

	Extended Day
	Extended AM 08:00 – 08:45
After school 15:00 – 16:30*
	£7
£12

	Lunch
	Lunch is not included in any charges
	£2.45


* This includes a light snack.  This should not be considered as a meal.

Please note:

· Sessions include toast and fruit
· Children in school over lunchtime who are not entitled to a free school meal, are required to buy a school lunch or bring a packed lunch from home
· We do not offer top-up for any less than half a day
· We do not provide nappies or wipes. These are to be supplied by parents/carers.
· Fees are subject to change at any time. 
· All spaces are subject to availability and entrance criteria
· Fees are to paid a week in advance
· If fees are not paid, school reserve the right to withdraw the top-up hours or the additional sessions agreed.
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PARENT PAY 
We use Parent Pay, an online payment process for ALL payments. Visit www.parentpay.com for more details. As part of our induction process, we will give you more information about how this works.  

[bookmark: _Toc488825915][bookmark: _Toc488826144]NURSERY MEALS AND SNACKS
School Meals: £2.45 a day / £12.25 a week to be paid each Monday. We are unable to accept cash payments for school meals. 

One week’s dinner money is due each Monday. 
Failure to pay by Friday may result in the child being unable to have a school meal from the beginning of their next week. Parents will then be asked to bring a packed lunch for their child. For lunch to be ordered you should arrive by on time unless you have phoned in advance. 
Three-year-olds accessing free Nursery provision may be entitled to a free school meal, subject to city criteria. There is an electronic Entitlement Checking System (ECS) which we ask parents to use. (See admission pack for details) 

FEES 
All Fee-Paying provision and Extended Provision places must be booked in advance and secured immediately with a deposit equal to 2 weeks fees once a place is confirmed. All places are offered subject to availability.

A list of current charges is always available on request.
Working parents may be eligible for tax free childcare www.childcarechoices.gov.uk 

FEES and CLOSURES 
Please note, if you buy additional provision an adjustment will be made for unavoidable closures such as snow, strike action, training days and bank holidays. Adjustments are not made for children taking holidays, attending medical appointments or who are absent due to illness or for any other reason. 

Fee Paying and Extended Provision Places are run as a business and are not funded by the Local Authority. Nursery Managers have to ensure that fees are paid promptly and in full, as it is this money which pays salaries of staff and all other costs.


EXTENDED PROVISION (Add On)
Regular use of Extended Provision is by prior arrangement with the Day Care Manager. It is necessary to book your days and a change of provision must be notified 20 working days in advance in writing (subject to availability).
For parents buying an additional 15 hours to make a Full time place the funded hours are at the start of the week (All day Monday and Tuesday and Wednesday morning)
Some occasional use may be possible, subject to availability.  This is by arrangement with staff, and full payment must be made in advance.
Once a casual arrangement is agreed verbally with staff, that day must be paid for regardless of attendance.

DEPOSITS
ALL deposits are returned only after all charges have been cleared when your child leaves nursery. 
For all provision (except EEE funded places), a minimum deposit of two week’s fees is required in order to secure any place. The deposit is returnable to parents who use the place for at least 2 weeks, once all charges have been cleared at the end of a child’s attendance at the nursery.

Externally funded day care (e.g. for students or via the job centre) can only be confirmed by the Nursery, once the funding has been agreed in writing by the funding provider. Parents who want their child to start Nursery/Day Care prior to this written agreement being in place must fund the place themselves, including the deposit.
Once external funding ceases the parent becomes liable for full fees. It is therefore important to remember to give 20 working days’ notice in writing. This notice period is chargeable, even if your child leaves nursery before this period ends. Please note, any remaining deposit will only be refunded once the notice period is finished.


SETTLING IN FEES
For both Fee-Paying places and Extended Provision, all children are settled in gradually and our charges reflect this. Usually, no payment is due until the third day, as the child will attend only for a short time on the first two days.

PAYMENT OF FEES 
Payment of the whole weeks fees is due in advance each Monday, no later than 8.45am. Payment must be made via Parent Pay. If you have a query around payments of fees speak to one of the Administration Team.

Parents can pay up to £1000 in advance and are encouraged to keep their accounts in credit.  It is a parent’s responsibility to monitor their payments and charges and remember when payments are due.

LATE PAYMENTS
If fees are not paid on the due day by 8.45am, a £5 DAILY SURCHARGE WILL COME INTO IMMEDIATE EFFECT. LATE PAYERS WILL INCUR THIS DAILY CHARGE FOR EVERY DAY THEIR FEES REMAIN UNPAID.
 
Parents who have not paid their fees and their fines by the Friday may lose their Nursery place with immediate effect. 

Payments must still be made online if a child is absent or on holiday. 


NOTICE TO LEAVE
For all children (funded, paid or extended provision) we require at least 20 working days’ notice in writing for a change of days or to leave. Please note school holidays do not count.

Fees will be incurred for four weeks from the day that notice is given, regardless of attendance. 
All externally funded places cease when the funding ends, but parents must still give notice in writing as above to avoid incurring further childcare costs. 


LATE COLLECTION OF CHILDREN
All children should be collected on time at the end of their booked session by a person known to the nursery. The person collecting will be asked to sign the Late Collection Book as a record. 

For children collected late from Daily sessions (8.45am – 3.00pm) the ‘Add On’ rate of £12 will apply. 

For children who are collected after 4.30pm a late collection fee of £1 per minute will be charged.

This fee is due by 12 noon the following day, to avoid further late payment fees of £5 per day.



DEBT RECOVERY
Please be aware WE ACTIVELY PURSUE ALL DEBTS, through an external Debt Collection Agency.
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Autumn Term 2023
[bookmark: _Toc488825917][bookmark: _Toc488826146]Term Starts: Monday 4th  September 2023  (children’s start dates will be staggered)
(Children new to the setting will be advised of individual start dates)                     
Half Term Closure: Monday 30th October 2023 to Friday 3rd November 2023
Term Ends: Friday 22nd December 2023
INSET Days Monday 4th, Tuesday 5th and Friday 15th September 2023


Spring Term 2024
Term Starts: Monday 8th January 2024
Half Term: Monday 12th February 2024 to Friday 16th February 2024
Term Ends: Thursday 21st  March 2024
INSET Day Friday 22nd March 2024



Summer Term 2024

Term Starts: Monday 8th April 2024
Half Term: Monday 27th May 2024 to Friday 31st May 2024
Term Ends: Friday 19th July 2024
INSET Day Monday 22nd July 2024









 (
2-year-old
 Eligibility criteria
)[image: ]

ARE YOU ENTITLED TO A FREE PLACE FOR YOUR 2-YEAR-OLD?
Some children may have 15 hours a week free nursery education from the term following their 2nd birthday.  
The nursery will ask you to complete an online check to confirm your eligibility.  

	Income support

	Income based job seekers allowance (JSA)

	Income related Employment and Support allowance (ESA)

	Support under Part IV of the Immigration and Asylum Act 1999

	Universal credit – if you and your partner have a combined income from work of less than £15, 400 after tax

	Tax credits and you have an annual income of under £16,190 before tax

	Working Tax Credit 4 week run on (the payment you get when you stop qualifying for working Tax credit)

	Guaranteed Element of State Pension Credit	

	The child is looked after by the Local Authority

	The child has an Education, Health and Care Plan

	The child is in receipt of the Disability Living Allowance

	The child has left care under a special guardianship order, child arrangements order or adoption order



Go to www.cloudforedu.org.uk/oeye/birmingham  to check your eligibility 
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                                                                                                                                                                             ARE YOU ENTITLED TO A 30 HOUR PLACE FOR YOUR 3-YEAR-OLD?
All 3- and 4-year-olds are entitled to 15 hours a week of free early learning.
From September 2017 the government committed to doubling the amount of free childcare from 15 to 30 hours a week for working parents of 3- and 4-year-olds. 
Eligible working parents will be able to access the additional free childcare in Ofsted registered childminders, schools, nurseries and out of school club who have registered to provide Early Education Entitlement places with Birmingham City Council. 
A child is entitled to 30 hours childcare the term after their third birthday or from the term after their family becomes eligible.  Parents will need to confirm that they remain eligible every three months.  The eligibility criteria is set out below.
· The parent of the child (and their partner where applicable) should  be in qualifying paid work. The definition of qualifying paid work is each parent or the single parent in a lone parent household will need to expect to earn the equivalent of 16 hours at the national living wage or their national minimum wage rate over the forthcoming quarter. This applies whether you are in paid employment, self-employed or on zero hour’s contract.
· Where one or both parents are in receipt of benefits in connection with sickness or parenting, they are treated as though they are in paid work.
· Where one parent (in a couple household) is in receipt or could be entitled to be in receipt of specific benefits related to caring, incapacity for work or limited capability for work that they are treated as though they are in paid work.
· Where a parent is in a ‘start up period’ (i.e. they are newly self-employed) they do not need to demonstrate that they meet the income criteria for 12 months in order to qualify for the extended entitlement.
· If either or both parents’ income exceeds £100,000 they will not be eligible for the extended entitlement.
Use the childcare calculator at www.childcarechoices.gov.uk  to check what help you could get with childcare costs.







We are very proud to be rated as ‘an outstanding Nursery’ 
by Ofsted 
(2004, 2008, 2010, 2013, 2015, 2017 and 2023)
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Monday

Cottage Pie
Milk
Mixed Vegetables
None

Tuesday

Chicken Goujons
Wheat - Wheat Gluten
Broccoli
None
Baby Potatoes
None

No Meat
Option

Plant-Based

Shepherd's Pie
Wheat - Mustard - Soya

Cheese and Onion
Quiche
Wheat - Egg - Milk
Broccoli
None
Baby Potatoes
None

Wednesday

Tortellini in Tomato &
Basil sauce
Milk - Wheat - Egg -
Wheat Gluten - Celery
Cut Green Beans
None

Thursday

Potato, Cheese &
Leek Bake
Milk
Mixed Vegetables
None

Friday

Beef Lasagne
Wheat - Milk
Cut Green Beans
None

Vegetable Lasagne
Wheat - Milk
Cut Green Beans
None

V & Free

From CP

Egg, Milk &
Fish

No Meat Option

Lentil & Veg Flaky Pie
Wheat - Mustard - Soya
Veg as above

Penne Pastain
Tomato & Basil Sauce
Wheat - Wheat Gluten

Bean Chilli
Mustard - Soya
Veg as above

White Rice

None

Tom, Lent & S Pot
Crumble
Oats - Wheat - Mustard -
Soyd

Dessert

Chocolate Chip
Sponge
Wheat - Egg - Soya

Ice Cream/Jelly
/Yoghurt

Ice
Cream/Jelly/Yoghurt

Ice
Cream/Jelly/Yoghurt

Chef’s Rice Pudding
Milk
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